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7 X % % % Rules for Usage of Multi-Purpose Hall of Southern University College
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AAREHETREZRERRALE R g, FERREAA AR TS5 RS54k B E R 5 HER A
# ESHRIEOLLSUE Ot h 2 i, SR THEH B2 =A A4, UBmESIOIE.
Application for usage of Southern University College Dato’ Seri Joseph Chong Hall and other areas shall be made three months in advance to the Asset
Management & General Affairs Office. Please attach a copy of NRIC (front & back) with the application form. Should the university college be unable to
release the earlier approved venue due to unforeseen circumstances, the party concerned will be notified in writing three months in advance.
A BNt TR HIRTE -
i) RRKZEE10%RE - EHFR SR CHER L. EAERREETES.
i) KERESRETE20%RE - BHEFFRIKESS RIEHR S bR EE S RE AR ESMBER LT .
SRR R TR A ERH, BN R Bl . SRR ER, WARSRTHEERRE.
Southern University College will give special discounts to Alumni:
i) Alumni will enjoy a 10% discount - Applicants must present relevant documents such as graduation certificate, student ID and etc.
ii) Alumni Association Members will enjoy a 20% discount - Applicants must provide the membership card number to the Asset Management General
Affairs Office for checking the information with the secretary of the alumni association.
The discount only entitled for the venue contribution amount, excluding rehearsal, additional hours and other facilities contribution amount. Applicants need to
provide some relevant documents and the relevant documents will be reviewed by the university college. If do not meet the requirements, applicants will not be
able to enjoy the discount.
B ARG —HEH S0%riiE
Southern University College’s association will enjoy a 50% discount based on the normal rate.
EEREENM, ERRALEZBR, MEEFHRICEAMERES), ERNLAEAIRG, BIFERSERERER.
As an educational organization, the use of hall shall not involve activities that are unhealthy or have political or religious connotation. Applicants shall state the
purpose of usage and the university college has the discretion to approve or reject the application.
BUAECRBHME, HENBEHEER, NXHEFSHIFLE.
The decision on application for usage from political or religious organizations in raising funds for welfare and education shall be made only by the board of
directors of Southern University College.
BEEARALRIE MR Z A, RESEHEAN, MW ETEZAR. REABRERSE. EXARZH—A, AEX—HARMERTETZ
HEERIE, YU,
Application for usage from performance groups shall provide details of activities, the number of people involved and tools used. A copy of approval letter from
the relevant authorities must be submitted to the Asset Management & General Affairs Office one week before the actual event takes place.
WHRFEHRREREEARALES, DEERRE e .
Approval of usage shall be based on First Come First Serve basis.
FUERRALEH Pl g REZEW, DREHTIREZERAL, FURHtRREI BN .
All invited guests and participants should park their vehicles in the allocated parking space provided. This is to ensure smooth traffic flow in the university
college premises while the function is going on.
ERALEFZRRUFRMAR, FHEFRENRY, EHEHLHZAFRERRE.
Stage flooring is constructed with high quality wood, great care must be exercised to keep clean and in good condition.
KALEUKEBEEZ ERRE, MIEEES), BRESZITEREWRAMEREMER, B—RMEHEETAMF.
Facilities in the hall should not be moved or removed. Stage lighting and sound equipment will be operated and maintained only by the university college
personnel.
- BEWHEIALZN RS NER X BT S0 £8, BHRREARUMZEAESHEILL, BT —ENARE, FIRKEYURENE.
TAEAZ—UIHE, FVREAARLSRET, UeTRIALEZ ERFEE, FFRKNEETAE, BIRERTTAME.
No double-sided tape, thumb tacks are to be allowed on the stage curtain and the surroundings. Decoration and banners should be hanged on the horizontal frame
provided. They should be light as the frame can withstand only limited weight. All decorations in the hall must be made same day of the actual rental date and
users must seek approval from the university college if longer time for decoration is needed.
ARG BB REEG W5 B B RENY, FIAUAARERKEN . 24808 EBNE, KREEe, FRREREERETEE/ARE
PRI o, ROESRBUBTHREFELRRE, URFREZ LE.
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Users are responsible for clearing and cleaning up the decorating materials after the activities end. They must ensure that there is no left over material in
university college premises. The deposit will be refunded after the Asset Management & General Affairs Office conducted the inspection. Deduction from the
deposit will be made if there is any damages or uncleanliness. Besides, food caterer should remove the left over food and garbage from the hall premises.
HESERBAARAMBSARRRE M, SERALENBRN MY RTIRZAEMBE, B ERERMEE.
Should any accident or any untoward incidents occur due to the users, compensation to any damages of equipment of the hall will be borne by the users.
BRRRERRALER, HREFTHINRELL, 0. Fh, KRERRFW, SRR SUEAIEERE,
If there is any occurrences of unpredictable events, such as power failure, fire and other emergencies during the period of using, Southern University College will
not be responsible for any liabilities of such consequences.
BEREYE uaiy, SRBRMBAZEER), FMIFERILERK.
No performance that involve events which are dangerous such as the use of chemical or explosive material shall be allowed.
B TIEHX, Al SALEES RIS, BARERALEN R AT .
The university college is a non-smoking area. To avoid air pollution, smoking is thus prohibited in the air-con hall surrounding and the university college
premises.
Woe st WEGMUEEHS, HARTINAR ERZHE.
Users should avoid disturbing to the classes going on when transporting equipment, decorating the hall or carrying out the rehearsal.
NRBEFERAFNZ T, EHALEEUIER b+ — KiEWEs), FiAEE REE TR FEF R+ T k.
All activities in the hall should end before 11pm to avoid disturbance to the students and the surrounding. Clearing and cleaning in the hall should end before
12am
KALEAERERBML) 1500 KA, REWWIXL 120 R, KRFGHRTFARLEWERE, BEAELAEEEE REXLHFT, TMARE
2=
The hall can accommodate 1500 guests. It has a space area for about 120 banquet tables. Chairs, lighting and audio-visual equipment are available from the
university college. However, users must provide their own dining tables. Installation of audio-visual equipment is not allowed without prior permission from
the university college.
BRARALERFHSF BT KRR ARBRER
Payment contribution for the hall are listed in the Contribution List For Usage of Multi-purpose Hall of Southern University College.
EHEBHE R EHAEE —EHIN, DCRMESE RM1,000, HESRERHZE, HLAEMEYS, KESRE. kit HER HRERTX
REEMARR, FESE FREE, ABEMRE ML
User shall deposit of RM1,000 within a week after the approval of application. The deposit shall be refunded after the events, provided everything is in order. Full
contribution amount must be made by cheque two weeks before the date of hall use. Failure to pay full contribution will not guarantee the reservation of the
hall.
P % E&EXH : KOLEJ UNIVERSITI SELATAN.
Contribution is payable by cheque to KOLEJ UNIVERSITI SELATAN.
HAERERERLER, HHFAERHIBGR TN Bit, ESHSRAEEHREERL S TRALE. WRBELES, KA REIER
BERBL Bt 2B RN FIRE .
Usage of the hall is not transferable. No subletting or commercial stall to be set up on the day of the event in the hall. The university college reserves the
right to stop the hall being used and forfeit the deposit should any transfer of usage is discovered.
RBBHETRALE R, EHETEINBITRGERRR DS PPM) HEFREGEN. HFRBNEER, —IEEREARERE&E. &
Bk — AR -

To play copyrighted music in public, users must apply and obtain authorization from PPM before the activities. In case of violation of regulations due to

copyright issues, all legal responsibilities shall be borne by the users. Southern University will not be responsible.

EHERMEE, EREFIKDPEETELE E S L 07-5586605 5 133/134/145, mR 2 K E 075563306 . R # o 38 it M 55
https://southem.edu.my/administration»&ggp_h}l—ltﬁo

Any inquiries shall be directed to the Asset Management & General Affairs Office, Southern University College, Tel: 07-5586605 Ext 133/134/145 or Fax:

07-5563306. Please download the application form from our website https://southern.edu.my/administration-ago.php
ERABIELER T EAME LA RE, AR HEMER.

Southern University College reserves the right to reject applications that do not comply with the rules stipulated above.

BEBIERARE L, BHERLHENBITZ.

If the above rules are not clear, it will be referred to the Board of Directors for amendment.

b RS EEERES 202248 5 26 H &1
Updated by Board of Directors on 26th August 2022



oAby, & PR 5 K22 B si & KRB R
%% X% %1% Contribution List for Usage of Multi-Purpose Hall of Southern University College
P S Tk EERbRE (RMD
No Venue Type of Event Rate (RM)
153l Events
B 5 /M First 5 hour 3500
H.445/NFF Additional Hour 350
£ = Ticketing
B 5 /M First 5 hour 6000
H A4/ Additional Hour 600
XiH Charity
B 5 /M First 5 hour 3000
kAL HRBE/NE Additional Hour 300
(A) Dato' Seri J(ol\slleg)}hl)Chong Hall B4 Banquet ( 7./ ABR 5 Hours Duration)
60 5 & LLF 3000
Z%‘-' &ﬁ%ﬁﬁg%\ < 60 tables (Tables are not provided)
A =¥z] N
HSRSSR 60 S LA b, BRI @mim 120 59) 50/ Per Table

Dining tables,

banquet tables and

Additional Per Table Charges (Maximum 120 Tables)

(Tables are not provided)

H 44/ Additional Hour

round tables are 1000
NOT provided %‘iHF Rehearsal ( 3 Hours Duration)
S FHE Rehearsal w/ Aircon 1000
H. 445/ ¥R, Additional Hour w/ Aircon 300
TS HE Rehearsal w/o Aircon 600
HA&F /N TS Additional Hour w/o Aircon 200
®) T B 5 /B First 5 hour 1500
Kean Leng Hall H 44/ Additional Hour 150
. B 5 /B First 5 hour 500
©) BT = VIP Room
H.445/NFF Additional Hour 50
FHIT R B K@ E 5 /M First 5 hour
1000
(D) XWE
Tan Sri Dato’ JC Chang H 4% /Mt Additional Hour 100
Museum & Gallery
Other Facilities/ Service 3% /fR%
F No & Facilities it#% (RM) Contribution
(A) | BHIZLHEE (W]i%) Red Carpet (Optional) 600
(B) | *KBE%(WIi%) LED Screen (Optional) 1200

* KPR AR 15T
FAFRTUE, ARKIRFT IR ST p i

AR, B ASEAERIE. AR, R A ETUR, A LA

Only authorized technician/SUC personnel can operate LED Screen.

User will be held responsible for any loss or damage to the equipment incurred during occupancy. Charges of damages
are based on the cost of replacing the equipment.
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Asset Management and General Affairs Office
Tel: 07-5586605 (Ext: 133/134/145) Fax: 07-5563306

Email: ago@sc.edu.my
Form 5.1(Y) -

((fiahﬁﬁ R TR R AL E IR R D)

Southern University College Dato’ Seri Joseph Chong Hall Usage Application Form

1pg Issue 4.0 Last Updated: 26/08/2022

A. {EHZME R Booking Details
ST ey iR
Applicant Name (E) (As Per NRIC in Capital Letters) (EP)
11/ 25 7 4 7 (E) (1)
Organization (Full Legal Name for Issuance of Receipt)
B riuF 5 i ks 51y
NRIC No. (Attach a copy of NRIC) Contact No.
otk
Address
R [X. 20T (RS
Postcode Membership ID(Alumni)
IR 1 g it 25 N5
Event Name / Purpose Estimated Attendance
FHERI 54) RIS [H] £ Y IS 1k
Rehearsal Date (if any) ( DD / MM / YYYY) Rehearsal Time From to
i E H I i B[R] £ g I
Decoration Date ( DD / MM / YYYY) Decoration Time From to
& E A 18 FH IS ] £ Y IS 1k
Event Date ( DD / MM / YYYY) Event Time From to
o waEwR V2B v o o O e
Microphone Video Projector Rostrum
e L O JkgkFEmR__ 2 ¥ O BE0K O fth=E (1LE)
);ﬁﬁﬁ.ﬁw‘% ded Wireless Microphone Stage Lighting Changing Room
;‘g)‘ﬁ;ﬂgﬁ;; pan| D EEWT Bk O PR T K O #5% (RM500)
SEHI Dining tables, Banquet Chair (500 max) Plast|‘c Chair (500 max) VIP Ro'om
banquet tables and round | U KBEH(RM1200) O ZHEE (RM600) O PPM license
tables are NOT provided LED Screen Red Carpet (RM150)
O ASFEH): & | &% O HAh Others

A/C (Rehearsal): Yes / No

sl AARE A4

(1E):

Applicant’s / Representative’s signature

(IE#) Name
HiE HIH Date
KA 2 AR B AU T H 2R3 4T, DU PRAL S IR W IE1E,
BN FEPAFR T HEMHE . All decorations in the hall must be made same day of the actual rental date and

users must seek approval from university college if longer time for decoration is needed.

B. For AGO Use Only #F=EH 5 &4 A

AN AR OB [FETR B A KA AR D R R X L 441

I/ Organization have read the Rules for Usage of Multi-Purpose Hall and agree to abide them.

A i BRI [ BEAT AT L, SE A

AGO Signature

AU H UiPN
Date Received Form Processed by
5E <5 B 5E S 3T i
Deposit Amount RM1,000.00 Deposit Cheque No.
TNEA= D ,-\»ﬁ > = 1!
IR RM AR 50
Contribution Amount Deposit Receipt No.
\E‘\» ,-\T[I‘ z=aN = Eﬂf =1 il
Tinlm Ko % | RM Fﬂﬂ%i’_iTﬁﬂ
Discount Amount Contribution Cheque No.
TN Iﬁl\‘ et = il
LS SN RM LSS s EI
Total Contribution Amount Contribution Receipt No.
Wy B IS5 Ak Yy g B R S5 AL &R
fLHELE 4 Asset Management &

General Affairs’ stamp

#%7F Remarks




