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Rules and Regulations of Student Societies

Guidelines for the Formation and the Management of Student Society
In order to nurture student’s self-discipline, forge fellowship among students, as well as provide appropriate

recreational activities and culture and arts research opportunity and promote social service, by patrticipating in

activities organized by Student Society, the guidelines below are set.

At least 25 initiators are needed to form a student society. Application for a new society should be made at the

Student Affairs Office together with the list of initiators and a draft of rules and regulations of the new society.
The rules and regulations of the new society shall include:

1.3.1 Title

1.3.2 Objective

133 Reasons for joining or withdrawing

134 Members’ rights and obligations

1.3.5 Committee elections and decision- making method
1.3.6 Holding of meeting and decision-making method.
1.3.7 Funds and account

1.3.8 Amendments of rules and regulations

1.3.9 Date of the stipulated rules and regulations.

The application received will be discussed and verified in the Student Affairs meeting.
Application will be rejected if the following conditions are found:

151 Breaking of university college rules;
152 Improper purpose;
15.3 Society of similar nature with existing society in university college.

After the application is approved in Student Affairs meeting and by the President, Student Society can be formed.
After getting the approval to set up a student society, a general meeting should be held within 15 days from the day
of approval, to pass the rules and regulations and elect new committees. The meeting shall be observed by

the representative from Student Affairs Office.

Within 10 days from the day Student Society is formed, the following details shall be included for registration at
Student Affairs Office:

181 Rules and regulations of the society;
1.8.2 List of the board of directors and members;
1.8.3 Annual budget and action plan.

If rules 15.1.6 and 15.1.7 are unfulfilled, Student Affairs Office shall dismiss the society.

On demand of the society, student may request a staff or lecturer to be the advisor or instructor, on condition that the
personnel should not be in charge of more than 2 advisory positions.

The advisor or instructor can sit in the general meeting if needed.

Student Society shall hold general election within November to December every year.

Before the end of an academic year, each Student Society shall submit the list of new committee members, annual
society’s affairs and financial report, action plan and annual budget to Student Affairs Office.

Student Society in violation of Acts of Law, rules and regulations, counters objectives of the society or in long-term
hibernation (without any activity in a year), can apply for dismissal by submitting the application to Student Affairs
Office.

Guidelines of subsidies application for Student Society
Student society may apply for subsidy from the Student Affairs Office for the following activities:
2.1.1 Training for committee
2.1.2 Knowledge activities: talk, exhibition, on-campus competition, performance or on-stage performance,
study group and so on
2.1.3 Representing Southern University College in out-campus competition, performance and etc.
214 Repairing or purchasing assets for Student Society
2.1.5 Student Society’s purpose-driven activities
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Subsidies are provided for the following activities:

2.2.1 Tour, visitation and etc.

2.2.2 Students’ gathering, party, ball and etc.

2.2.3 Gifts for committee or members
Annual subsidies allocation is as follows:

231 The Student Union of Southern University College — below RM1, 440.00 per annum.

2.3.2 Each Student society of the various departments — below RM800.00 per annum.

2.33 Other Student Societies — below RM400.00 per annum.
Student society shall apply for subsidies from University College and submit budget and the application before any
activity is held. Subsidies applied after the activity is considered void.
Application of subsidies should be approved by Student Affairs Office and endorsed by the President.
Student Society being approved of the subsidy shall submit receipt and financial account within 15 days after the end
of the activity and collect subsidy from Student Affairs Office.

Student society shall not conduct out-campus donation drive without permission from the President.

Placement of poster and notice
Rules of placement of poster and notice are set to cultivate discipline and practice freedom of speech among
students.
All posters and notices must have the society’s official stamp.
If it is a personal notice, the name, class and student ID must be written, for personal responsibility.
Before placing, submit poster or notice to Student Affairs Office and General Affairs Office for stamping the effective
date.
The period given for the placement of the poster or notice is 7 days. Please remove it after the period.
Posters/ notices are not allowed to be pasted on the walls, pillars, and doors of the University College.
Place the poster or notice on the notice board (using thumbtacks).

Do not use double sided tape to paste the poster or notice to avoid removing difficulty.

Sending formal letter
Letter to any external party must be reviewed by the advisor or Student Affairs Office before it is signed and sent out
by the chairperson.

Copy of the formal letter shall be given to the President and Head of Student Affairs Office respectively.

Venue of activity/ Overnight stay

Before organizing an activity, student shall fill up a detailed application form and submit it to the Head of Student
Affairs Office for approval.

If there is a need to book a venue, student shall fill up a booking application form, and submit it to the Asset
Management and General Affairs Office for approval.

If Student Society’s activity clashes with the venue of University College’s activity, priority will be given to University
College’s activity.

Students should take good care of the venue and its properties.

At the end of the activity, students are required to clean up the venue. Students are to report any missing or
damaged items to the Asset Management and General Affairs Office and compensate for the damages.
Students are not allowed to stay overnight in college without the university college’s permission.

If there is a need to stay overnight, students shall apply through Student Affairs Office and pending their approval.

Extra-curricular activities

Students are expected to represent the university college to take part in academic or invitational sports tournaments.
Students who participate in any kinds of out-campus competitions with their own identities shall notify Student Affairs
Office prior to the event.

This guideline has been approved by Student Affairs Office. Any amendments shall be approved in the Student

Affairs meeting.



